UBND HUYEN XUAN TRUONG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN XUAN TIEN D{c lip - Ty do - Hanh phice
Sé: 162/QD-TMNXT Xudn Phiic, ngay 04 thang 11 nam 2024
QUYET DINH

Ve viée thanh 1ap Ban chi dao img dung cong ngh¢ thong tin, chuyén dbi s6
Nam hoc 2024 - 2025

HIEU TRUONG TRUONG MAM NON XUAN TIEN

Can cir Thong tie s6 52/2020/TT-BGDDT ngay 31 thang 12 nam 2020 ctia
Bé trieong B¢ Gido duc va Dao tao Théng tur ban hanh Diéu I¢ triong mam non;

Can cir Cong van 56 1658/SGDDT-GDCTHSSV ngay 09/9/2024 cia S
Gido duc va Dao tao vé viée hiedng dan thiec hi¢n nhiém vu CNTT, CDS ndm
hoc 2024-2025;

Can cir Cong vain 56 439/GDPT ngay 10/09/2024 ciia Phong GDDT Xudn
Truong vé viée hudng dan thiee hién nhiém vu CNTT, CBS nim hoc 2024-2025;

Céin cir Ké hoach nim hoc 2024-2025 ciia tricong mam non Xudn Tién;
Theo dé nghi ctia bo phan chuyén mon nha truong.
QUYLET PINH:

Pidu 1. Thanh Ban chi dao (mg dung CNTT, chuyén ddi s6 nim hoc
2024-2025 gém cdc ba cd tén va giit cac chirc vu sau:

1. Ba: Pham Thi Nho - Chirc vu: Hiéu trudng - Trudng ban

2. Ba: Tran Thi Hong Nhung- Chitc vu: PHT, CTCD - Phé Truéng ban

3. Ba: Buii Thi Toan - Chirc vu: Phé Hiéu truéng - Phé Trudng ban

4. Ba: Bui Thi Hong Xiém - Chirc vu: Thu ky HD trudng - Thu ky

5. Ba: Mai Thi Thanh Quy - Chirc vu: T6 trudng to 3 tudi - Uy vién

6. Ba: Luong Thj Thoa - Chire vu: T6 truong to4tuox Uy vién

7. Ba: Luong Thi Kim Mi - Chire vu: To truong t6 5 tu01 Uy vién

8. Ba: Lé Thuy Dung - Chire vu: To trudng t6 Nha tré - Uy vién

9. Ba: Luu Thi Phuong Tuyét- Chire vu: Té truong t6 DD - Uy vién

10. Ba Mai Thij Hai - Chue vu: Ké toan - Uy vién

Pidu 2. Ban chi dao, trién khai tmg dung CNTT, chuyen ddi s6 co trach
nhiém phén c6ng nhiém vu cho timg thanh vién trong Ban. Trién khai thuc hién
nhi¢m vu CNTT, chuyén ddi sb trong nha truong theo cic vin ban huéng dan

clia cdc cap.
Picu 3. Céac to chirc, cac bd phén co lién quan trong nha truong va cdc

Noi nhan:
- Phong GDDT xuan Truong;
- Nhu Diéu 3 (dc t/h);

- Luu:VT.
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PHAN CONG NHIEM VU
Ban chi dgo g dyng Cong ngh¢ thing tin, chuyén ddi sb
Nim hoe 2024 - 2025
(Kem theo Quaét dinh 56 162/0D-TMNXT ngay 04 thang 11 ndm 2024
ctia Hi¢u trieemg trieomg mam non Xudn Tién )

1. Ba: Pham Thi Nho - 'I'rm'm;_‘ Ban chi dgo

Chi dao, di¢u hanh toan di¢n vé 10 chire, chire niing, nhiém vy va hoat
dong cta Ban chi dgo; phin cong nhi¢m vu cdc thanh vién Ban chi dgo; ban
hanh chuong trmh ké hoach cong tdc, kiém tra hang nim caa Ban ch| dao.

Trye t|cp chi dao hoat (long thiic ddy tién trinh chuyén ddi s6 cia nha
trudmg, giin két chit ché vai cdi cdch hanh chinh,

Tri¢u tip \'.\ chu tri cac cuge hop dinh ky hodc djt xuit ctia Ban chi dgo.

2. Ba: Tran Thij Hong Nhung - l’ho Truwong Ban

Giup Tnmng Ban chi dgo tryce tiép chi dao cac hogt dong ctia Ban chi
dao; xem x¢t, giai quygt cac cong vi¢e thudng xuyén cta Ban chi dgo. Khi
Trudng Ban chi dao ving mdt, Pho Trudng Ban thuong trie Ban chi dao thay
miit Truong Ban chi dao ldnh dao cong tac cia Ban chi dao.

Giup Truong Ban chi dgo chi dgo, don ddc cic dong chi td 3, 4, 5 tudi td
chire trién khai ké hoach chuyén déi s6 ctia nha truong; chi dao, don ddc, kiém
tra, gidm sat viéc thye hi¢n nhi¢m Chuycn doi sb.

Quan ly thong tin tré em, quan ly thong tin theo doi SK tré em.

Quan ly thong tin cin bo quan ly, gido vién, nhin vién.

Phu tréch Phian mém tinh in

Phu trach quan trj H¢ thong CSDL nganh giio duc lién quan dén hoc
sinh, CBGVNV

Quan ly van ban dién tr.

Chiu trdch nhiém don déc, kiém tra, dénh gia két qua vigc trién Khai
chuyén doi s6 va bao dam an todn, an ninh mang cua nha truong; thyc hién ché
do thong tin, bao cdo dinh ky, dot xuit theo yéu cau ctia Phong GDDT huyén;

Thue hién cac nhiém vy khéc theo phan cong ctua Truong Ban chi dao.

3. Ba: Bui Thi Toan - Phé Trudng Ban chi dao

Tham muru va chiu trach nhiém truge Trudng Ban chi dao vé viéc trién
khai, thue hién céc nhiém vy, giai phap thic day tién trinh chuyén déi sb cta
nha truong.

Giup Truong Ban chi dao chi dao, don doc cac dong chi to nha tré, dinh
dudng to chire trién khai ké hoach chuyén déi s6 ctia nha truong; chi dao, don
dbc, kiém tra, gidm st viéc thuc hién nhiém Chuyén doi so.

Quén ly thong tin pho cdp gido duc.

Téap hudn CNTT, hd trg hudng dan cho GV sir dung cdc phan mém, (g
dung hd trg cong tac day hoc;

Céng tac tuyén sinh dau cap;

Thuce hién cac nhiém vu khéc theo phan cong cua Trudng Ban chi dao.

4. Bui Thi Xiém - Thu ky HD

Hudng dan cac td chirc thanh vién, van dong cac doan vién, hoi vién tich

cuc tham gia chuyén dbi so;

Scanned with

i & CamScanner’;


https://v3.camscanner.com/user/download

Tham muwu ning cip ha ting, co s& vét chit dam bio cho cong tic
UDCNTT, chuyén déi so;

Theo ddi tong hop tinh hinh thuc hién timg muc tiéu,

Thuc hién mét s6 nhiém vu khéc do BGH phan céng;

5. Mai Thi Hai - Phu trich Ké todn

Gitip BGH phu trich cong tic UDCNTT, chuyén doi s6 lién quan t6i cic
linh vure:

- Tai chinh, tai san;

- Thanh toan khéng ding tién mat déi vi cac khoan déng gép cua cha
me hoc sinh;

- Cac dich vu cong theo quy dinh cua nganh;

- Tham muu nang cf'np ha ting, co s& vit chit dam bao cho cong tac
chuyén doi 5.

- Mot s6 cong viée khac khi duge BGH phén cong.

6. Cac thanh vién Ban chi dao

Ho trg cung GV trong khéi cap nhat va giri thong bao cho phu huynh vé
két qua nudi dudng cham sdc gido duc tré qua hé thong Zalo, Messenger ctia céc
nhom, 16p.

Quan li va chi dao cac thanh vién thuge khéi chuyén mén thuc hién céc
nhiém vu CDS ¢6 lién quan;

Hd trg hudng dan cho GV trong TCM sir dung cac phan mém, img dung
hé trg cong tac day hoc;

Chi dao GV trong TCM trién khai tmg dung két ndi véi CMHS qua hé
théng zalo, Messenger dé phdi hop véi phu huynh trong cong tac nudi dudng
chiam sdc gido duc tré ;

Thuc hién mét s6 nhiém vu phét sinh khéc khi dugc BGH phan cong.
Tham muu giup Truong Ban chi dao v€ cdc nhiém vu lién quan dén chuyén doi
sd. Kip thoi bio cao Trudng Ban chi dao vé nhung vin de phat sinh trong qua
trinh trlen khai nhiém vu dugc giao va dé xudt sang kién, giai phap thdo g&
vuéng mic, kho khin.

Scanned with

i & CamScanner’;


https://v3.camscanner.com/user/download

